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1. Introduction 
Careers Education, Information, Advice and Guidance (CEIAG) programmes make a major contribution 

to preparing young people for the opportunities, responsibilities, and experiences of life. A well planned, 

progressive programme of activities supports them in choosing 14–19 pathways that suit their interests 

and abilities. In turn, this helps pupils to follow a career path and sustain employability throughout their 

working lives.  

At Ormiston Six Villages Academy, we group our core values under the heading ‘Excellence for All’. 

Whilst we strive for pupils to achieve their best academically, we also strongly believe that they can only 

fulfil their potential if they understand themselves, their abilities and are fully aware of the possibilities 

available to them in the future. We continue to review, monitor, and evaluate our CEIAG offer by 

speaking and listening to all stakeholders: our pupils, parents/careers, staff and our external partners. 

Careers Education, Information, Advice and Guidance (CEIAG) at Ormiston Six Villages Academy is 

an integral part of the preparation of all pupils for the opportunities, responsibilities, and experiences of 

life in modern society. All CEIAG is impartial and unbiased. 

2. What is CEIAG? 
Careers Education, Information, Advice and Guidance (CEIAG) consist of: 

2.1. Careers Education 

Careers Education helps individuals to develop the skills, knowledge and understanding required 

to make appropriate choices, to manage transitions in learning and to move successfully into 

work. Careers Education takes place mainly through work in lessons, through activities on ‘Drop-

down’ days and in assemblies. 

2.2. Careers Information, Advice and Guidance 

Careers Guidance is a means of enabling individuals to apply the skills, knowledge and 

understanding they have learned to make appropriate decisions about learning and moving into 

work. It is impartial, pupil centred and confidential. Careers Guidance takes place mainly through 

individual support and can be done through external advisors. 

3. Our Aim 
Ormiston Six Villages Academy is committed to providing our pupils with a programme of Careers 

Education, Information, Advice and Guidance (CEIAG) for all pupils from Years 7–11. We follow the 

National Framework for CEG 11–19 in England (DfES, 2015), The Government Careers Strategy 

(DfES, 2018) and other relevant guidance from GATSBY Benchmarks and Ofsted as it is published. 

4. Policy Aims 
The aim of our Careers Education, Information, Advice and Guidance Policy is to: 

• Prepare pupils for life post-education. 

• Develop an understanding of different career paths and challenge stereotypes. 

• Make students aware of the careers landscape and opportunities in West Sussex and the South 
East of England. 

• Develop an understanding of the differences between school and work. 

• Inspire pupils to chase and achieve their dreams. 

• Help pupils to access information on the full range of post-16 education and training opportunities. 

• Support pupils after leaving school. 
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• Offer targeted support for vulnerable and disadvantaged young people. 

• Instill a healthy attitude towards work. 

• To involve parents/carers 

5. CEIAG Entitlement Statement 
We offer high quality, impartial careers guidance that helps pupils to make informed choices about 

which courses suit their academic needs and aspirations. This prepares them for the next stage of their 

education, employment, self-employment, or training. 

Pupils understand how their education equips them with the behaviours and attitudes necessary for 

success in their next stage of education, training, or employment and for their adult life. We are 

committed to Careers education as a vital means of giving all pupils the skills, knowledge and 

understanding to manage their own lifelong learning and career development. Careers education will 

prepare all pupils for the opportunities, responsibilities and experiences of education, training, and 

employment and the challenges of adult life. Careers education will both compliment and integrate with 

the SMSC and Mentor programme. Emphasis will be upon impartial, confidential, and informed advice, 

delivered within a framework of Equal Opportunities. 

Ormiston Six Villages Academy works with independent careers advisors to help raise aspirations and 

to enable us to fulfil our statutory responsibilities.  

6. Statutory Duty – Key Points 
The government produced further statutory guidance in March 2015 for schools in relation to their 

career’s guidance offer. 

The statutory duty requires governing bodies to ensure that all registered pupils at the academy are 

provided with access to independent careers guidance from Year 8 to Year 11. 

The governing body must ensure that the independent careers guidance provided: 

● Is presented in an impartial manner 

● Includes information on the range of education or training options, including apprenticeships and 

other vocational pathways 

● Promotes the best interests of the pupils 

To further evidence our commitment to raising the standard and quality of CEIAG provision offered to 

our pupils, we are working towards and applying for the new Quality in Careers Standards Award.  

7. Equality and Diversity 
Equality information has been gathered from a variety of sources on the equality protected groups in 

relation to CEIAG, learning and the labour market. This data covers: 

● Employment rates 

● Unemployment rates 

● Particular barriers affecting access to the labour market 

● Particular barriers affecting progress within work 

● Qualification and achievement levels 

● Level of career aspirations and information on the types of career and learning choices 

● Analysis of school leaver destination: 
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7.1. Key focus on NEET pupils 

It is our aim for all pupils who leave Year 11 to go into further, Post-16 education or full time employment. 

All staff involved in Careers Guidance have a responsibility to promote equality of opportunity, which 

ensures that all pupils have an entitlement and appropriate access to Careers Guidance regardless of 

race, gender, religion, ability, disability, social background or sexual orientation. All advice given will be 

impartial and confidential. Students will be helped to understand the importance of equal opportunities 

and be made aware of the risks of stereotyping and discrimination. Those pupils deemed at risk of not 

being in education, employment or training after they leave us in Year 11 are supported by the West 

Sussex Careers Team. 

7.2. Learning Differences and Development 

Please refer to the following policies here: 

• Child Protection & Safeguarding Policy 

• Special Educational Needs and Disability (SEND) Policy 

• Equality Policy 

Other Documents Informing the Careers Programme 

• ‘Good Career Guidance’ (Gatsby) 

• CDI Framework 

• ‘The Careers Leader handbook’ (Andrews & Hooley, 2018) 

8. CEIAG Staffing 
8.1. Key job roles 

 

 

  

SLT Careers Lead Ms Aparna Sharma 

Email asa@ormistonsixvillages.org.uk 

Telephone 01243 546804 

Careers Leader Mr Chris Marsh 

Email cmh@ormistonsixvillages.org.uk 

Telephone 01243 546848 

Lead Governor for Careers Kelly Parkhouse 

Email kpe@ormistonsixvillages.org.uk 

Director of Learning Year 7 Mrs N Gavin 

Email ngn@ormistonsixvillages.org.uk 

Telephone 01243 546852 

Director of Learning Year 8 Ms J McHale 

Email jme@ormistonsixvillages.org.uk 

Telephone 01243 546839 

Director of Learning Year 9 and Year 10 Mrs E Molineaux-Inglis 

Email emx@ormistonsixvillages.org.uk 

Director of Learning Year 11 Mr D Munt 

Email dmt@ormistonsixvillages.org.uk 

Telephone 01243 546853 

https://www.ormistonsixvillagesacademy.co.uk/policies
https://www.gatsby.org.uk/education/focus-areas/good-career-guidance
https://www.thecdi.net/write/BP556-CDI-Framework-web.pdf
mailto:asa@ormistonsixvillages.org.uk
mailto:cmh@ormistonsixvillages.org.uk
mailto:kpe@ormistonsixvillages.org.uk
mailto:ngn@ormistonsixvillages.org.uk
mailto:jme@ormistonsixvillages.org.uk
mailto:emx@ormistonsixvillages.org.uk
mailto:dmt@ormistonsixvillages.org.uk
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8.2. All staff 

All members of staff are involved in preparing pupils for personal and working life, both as a young 

person and as an adult. All tutors take a role in CEIAG, e.g. preparation of references, support during 

selection of KS4 options. Staff also display career opportunities within their departments. All tutors and 

staff members will contribute to Compass-Plus, which will track each pupil’s journey in careers and 

guidance during their time with us. 

9. Implementation 
Ormiston Six Villages Academy will achieve this policy’s aims by: 

● providing in-house and external (if deemed appropriate) inset to staff to support teaching and 

learning opportunities within the curriculum and to develop confidence and knowledge when 

teaching CEIAG lessons as part of the tutor or PSHE programme. 

● ensuring departments signpost careers links within their subject, both in documentation and in 

classrooms, and provide time for this to take place. 

● promoting a variety of opportunities for career and employability learning outside of regular lessons 

through visits, speakers, workshops, drop-down days and business links (see CEIAG Plan) 

● developing links with identified stakeholders, including further and higher education providers, 

training providers, parents, alumni and local businesses. 

● tracking progress against the Gatsby Benchmarks 

● working in partnership with the academy’s allocated Enterprise Coordinator from Coast to Capital 

and Enterprise Adviser from West Sussex County Council in order to ensure all pupil groups receive 

high quality careers guidance. 

● developing mentoring opportunities through business links 

● ensuring all pupils participate in bespoke careers lessons through the PSHE curriculum. 

● ensuring all pupils have opportunities to visit education/training providers and companies during their 

time at school. 

● ensuring all pupils have access to online information through START (Starting September 2020) 

● ensuring all pupils experience the world of work in Year 10. 

● providing extended careers learning opportunities (including extended work experience placements 

where necessary) for targeted pupils.   

10. CPD 
The Ormiston Six Villages Academy’ CPD programme ensures that: 

● areas for staff development are identified through line-management meetings and compulsory staff 

surveys. 

● those responsible for the leading of Careers Education are given external support through Coast to 

Capital and OAT training.  

● academy staff, including academy leaders and Governors, are kept up to date with the latest 

Government requirements 

● the academy shares good practice through OAT working parties and half-termly local school network 

meetings. 
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11. Evaluation and Monitoring 
● The Careers Leader, Governor responsible for Careers and Senior Leadership Team are 

responsible for an annual review of CEIAG. 

● Reviews and evaluations are expected to be carried out termly on an informal basis. Feedback from 

staff, pupils, parents and external partners forms a key part in evaluating the Careers Programme 

and targets are set for the next year.  

● Student voice is integral in planning and reflecting on what we do and is carried out in tutor time, via 

student surveys and in small group discussions. 

● To ensure quality we are committed to working towards the national Quality in Careers Standard. 
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